The University of Louisiana at Monroe
Minutes of the Meeting Of The
Institutional Review Board
August 18,2008 11:15am Library 640
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CHAIR: Jean Low v

MEMBERS PRESENT: Joydeep Bhattacharjee Sandra Blake, Judy Fellows Ann
Findley, Florencetta Gibson, Charles JHeck

Members Absent: John Carr & Kenneth Clow.

Agenda topics

Item 1. Welcome

All were welcomed and new members were introduced. Ms. Rene Hearns (the
new Director of the Office of Sponsored Programs and ResearCh and an ex officio
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who will be assisting the Chair) was also introduced.

Item 2. Information from Meeting of Committee Chairs
A new Committee for Committees is being formed. The members will be the
chairs of University Committees.
: Committee chairs were reminded about the requirement to submit minutes from
R meetings, an end of year report, and an evaluation of members. They were also advised to
keep track of rotation of members.

Item 3. Overview of the Past Year.
Copies of the Excel file of all projects submitted for review were handed out to
members.

Item 4. Discussion of Review Process
Faor the benefit of new membere the review nroceee wae evhlained i1 datail and



ST committee member. All information is entered into an Excel File and the hard copies are
filed. '
The committee members discussed whether the Chair should continue to do the

Expedited reviews or whether other members should be involved. Although no formal

to give Notices of Expedited review.

Ms. Hearns had several excellent ideas about the IRB which will be incorporated
shortly into the IRB review process. Firstly, the University Web will be updated to
include a check list of required information needed before submission of a request for
review. Required information will include proof of completion of Human Subject
training. Eventually, the Human Subject training will be changed from the Citi course to
an NIH course. Secondly, the Request for Review Packet will be sent to the Office of
Sponsored Programs and Research. It will be checked for completeness at that point and
then sent as a PDF file to the IRB committee for approval. Once all changes are in place a
detailed explanation will be sent to all commitiee members.

Until such time as these changes are incorporated, the IRB will continue to
operate as they have in the past.

Item 5. Registration with the Department of Health & Human Services.
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